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HUHCTPYKIUA
OTBETCTBEHHOI0 32 OPraHu3anuio 06paboTKu
NePCOHAJIbHBIX JaHHBIX

I. OBIIUE ITOJIOKEHUSA

1.1. Jlannas MHCTpyKIHs ONpeeNseT OCHOBHble OOS3aHHOCTH H IpaBa OTBETCTBEHHOTO 3a
OpraHM3aIHI0 06paGOTKH MEPCOHATBHBIX JaHHBIX MYHHIHNIAIBHOTO yIPEKACHHS KyIBTYPhI «"opozckoit
K1y6 nerckoro TBopyecTsa «PomanTHK) (nanee — VupexeHue).

1.2. OTBETCTBEHHBIH 3a OpraHu3aiuio 00paboTKH MEPCOHANBHBIX NAHHBIX SBISCTCS IITATHBIM
COTPYIHUKOM YUpEeKICHHS U Ha3HAYAETCs MPHKA30M 3aBE/1yIOLIEro.

1.3. PelreHre BOIPOCOB OPraHM3ALAM 3alIHTHI IEPCOHATBHBIX JAHHBIX B YUPEXICHAN BXOHUT B
IpAMEIE CIyeOHbIe 0053aHHOCTH OTBETCTBEHHOTO 32 OPTraHH3ALMIO 00paGoTKH MePCOHANBHBIX TaHHBIX.

1.4. OTBETCTBEHHBIH 3a OPraHM3AIMIO OOpaGOTKH MEpPCOHATBHBIX JAHHBIX 00MajaeT NMpaBamMH
JOCTYIA K JIOGEIM HOCHTEIISIM IIEPCOHATBHBIX JaHHBIX Y UPEHKICHHSL.

II. TEPMHHBI X1 ONTPEJAEJIEHU ST

2.1. ABTomaTH3upoBanHoe paGouee mecto (APM) - MEPCOHANBHBIA  KOMIIBIOTED U
[OAKTIOUeHHbIE K HeMy mepudepuifHble yCTPOHCTBA — MPUHTEP, MHOTOQYHKIMOHATbHbBIE yCTpOiCTBa,
CKaHepHI U T.1.

2.2. BioKHpoBaHHE NEPCOHAJBHBIX JAHHBIX - BPEMEHHOC TPEKPAIICHHE obpaboTku
TePCOHANBHBIX JAHHBIX (32 HCKIIOYCHHEM CITyJacs, €CIH o6paboTka HeoOXomuMa s YTOYHEHHS
TIEPCOHATBHBIX NAHHBIX) (cm. 3 @3 PP om 27. 07.2006 2. N 152-®3 «O nepcoHanbHbix OaHHbIX)).

2.3. loeryn Kk HH(pOpPMANHH — BO3MOXHOCTD IOJTy4ECHHS MHGDOPMALMH U €& HCIIOJIB30BAHHS (CM.
2 @3 P® om 27.07.2006 2. N 149-@3 «O6 unpopmayuu, un@opmayuoHHbIX MEXHON02UAX U 3auyume
ungopmayuu).

2.4.3amura mEOpPMANMH — JICATETBHOCTh IO INPEJIOTBPAIICHHIO YTEHUKH uHpopMaLuH,
HECAHKIMOHMPOBAHHEIX M HENpeHAMEPEHHBIX BO3JICHCTBHH Ha uHpOPMAIMIO, TO €CTh MpoLece,
HAIpaBIICHHBIH HA I0CTIKeHHE HH(OPMAIHOHHOI 6€30MacHOCTH.

2.5. Andopmanus - cBeieHus (COOOMIEHHUS, JaHHbIE) HE3ABUCHMO OT (OpMBI HX NPECTABICHUSL
(cm. 2 ®3 PD om 27.07.2006 2. N 149-®3 «O6 unpopmayuu, UHGOPMAYUOHHLIX MEXHONO2UAX U
3aujume uHGOPMayuuy).

2.6. AnpopmanmonHasi CHCTeMa MEPCOHAIBHBIX JaHHBIX (UCI1AH) - COBOKYIIHOCTb
coflepamuxcsi B 0a3aX MaHHBIX IEPCOHANBHBIX JaHHBIX H obecneunBaolMx HX 00paboOTKY
MH(POPMALMOHHBIX TEXHOJIOTHH M TEXHHYECKAX CPE/ICTB (cm. 3 @3 P® om 27.07.2006 2. N 152-®@3 «O
NepCoOHANbHIX OAHHBIX)). '

2.7. Hecankumonuposanusii gocryn (HCH) — noctynm x uH(opMaIMy, XpaHsNIeHcs Ha
pa3MYHBIX THNAX HOCHTENeH (OyMaXHBIX, MArHUTHBIX, ONTHYCCKHX M T. 1) B KOMIIBIOTEPHBIX 6a3zax
JaHHBIX, (aiiJOBBIX XPAHHIHINAX, APXUBAX, CEKPETHBIX YacTiX U T. 1. Pa3THIHBIX OpraHu3alui myTéM
W3MeHeHHs (oBbIIIeHHS, (anbcH(HKAMK) CBOUX IIPaB J0CTyNa.




1.1. Hocuteab uHpopManumn - J000H MaTepHAIbHBIA OOBEKT MU Cpella, MCIOJIb3yeMbIH IS
XpaHEHUs WK Tiepenayn nHopMaInu.

1.2. O6paboTka mepcOHAJBbHBIX JAaHHBIX - JI000E JelcTBHE (Omeparus) WA COBOKYITHOCTH
neiicTBuil  (omepammii), COBEpIIAEMBIX C HCIHOJB30BAHMEM CPEJICTB aBTOMAaTH3alMWd WiIKd  0e3
UCIOJIb30BAaHUS TAaKUX CPEJACTB C MEPCOHATILHBIMU JaHHBIMH, BKJIOYasi cOOp, 3aluCh, CUCTEMATU3ALIUIO,
HAKOIUIEHHWE, XpaHEHUE, YTOUHEHUE (OOHOBIEHUE, U3MEHEHHE), U3BJICUEHHE, UCIIOJIb30BAHUE, IIepeady
(pactpocTpaneHue, npeaocTaBiIeHue, JOCTYIl), 00e3TnYrBaHue, OJIOKUPOBAHUE, YAICHUE, YHUUTOKEHUE
MEPCOHAIBHBIX AaHHBIX (cm. 3 @3 P® om 27.07.2006 2. N 152-®D3 «O nepconanbHbix OAHHbIXY).

1.3. llepcoHanbHble AaHHbIE - J100ass MHGOpMAIUs, OTHOCAMIASCS K MPSAMO HIM KOCBEHHO
OTIpEeJICIIEHHOMY HJIU OIpeeiieMOMY (PH3UUEeCKOMY JIULY (CyOBEKTY epCOHANbHBIX JaHHbIX) (cm. 3 D3
P® om 27.07.2006 2. N 152-D3 «O nepconanbHulX OAHHBIX»).

1.4. CpeacrBo 3ammrTbl uHpopmanmu (C3U) — TexHuyeckoe, MPOrpaMMHOE CPEACTBO,
BELIECTBO U (MJIM) MaTepHall, IpeJHa3HAYCHHbIE WU UCIIOIb3yEeMbIE JIJIS 3aIUTHl HHPOPMAIIIH.

1.5. ¥rpo3sl 0e3omacHocTH mnepcoHadbHbIX AaHHBIX (YBIIJIH) - COBOKYNHOCTH YCIIOBUN U
(akTOpOB, CO3MAIONIMX OMACHOCTh HECAHKIMOHHPOBAHHOTO, B TOM YHCIE CIy4allHOTO, JOCTyHa K
NEPCOHAIBHBIM  JTaHHBIM, pE3YJbTaTOM KOTOPOTO MOJXET CTaTb yHUYTOXXKEHHE, W3MEHEHHE,
OJIOKMpOBaHUE, KOMUPOBAaHUE, MPEIOCTABIEHUE, PACIPOCTPAHEHHE MEPCOHATBHBIX IaHHBIX, a TaKXKe
WHBIC HEMPaBOMEpPHBIC ACWUCTBUS NPU HX 00paboTke B MH(POPMALMOHHON CHUCTEME IEePCOHAIBHBIX
nauubiX (cm. 19 @3 P® om 27.07.2006 2. N 152-D3 «O nepconanbHulx OaHHBIXY).

1.6. YHUUYTOKEHHE MEPCOHAIBHBIX JAHHBIX - JICHCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJEpKAHHE IMEPCOHANBHBIX JaHHBIX B HMH(OPMAIMOHHON cHCTEME
MEPCOHANBHBIX JIAaHHBIX W (WJIM) B PE3yJIbTaTe KOTOPBIX YHHUYTOXKAIOTCS MATePHAIBLHBIC HOCHUTEIN
MEePCOHANBHBIX JaHHBIX (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O nepconanvhvlx OaHHbIXY).

1. JOJIZ’KHOCTHBIE OBA3AHHOCTHU

OTBeTcTBEHHBIH 32 OpraHu3annio 00paboTKU NEPCOHATBHBIX JAHHBIX 00sI3aH:

2.1. 3HaTh epedeHb U yCI0BHS 00pabOTKM NEPCOHATBHBIX JAHHBIX B Y UPEKICHUH.

2.2. 3HaTh M MpPEJOCTaBIATh HAa YTBEP)KACHHUE AUPEKTOPY HM3MEHEHUS K CIUCKY JIHIL, JOCTYII
KOTOPBIX K MEPCOHAIbHBIM JIaHHBIM HEOOXOAMM ]ISl BBIOJIHEHNUS UMU CBOMX CIYXEOHBIX (TPYIOBBIX)
o0s13aHHOCTEH.

2.3. YuacTBOBaTh B omnpeAeneHHH momHoMounii monb3oBarenein WCII[AH (odopmiennn
pa3pelmTenbHO CUCTEMBI JOCTYIA), MUHUMAJIbHO HEOOXOJUMBIX MM JUJIsl BBIIOJIHEHUS CIYKEOHBIX
(Tpy1OBBIX) 00SI3aHHOCTEH.

2.4. OcyuiecTBIATh YYE€T JOKYMEHTOB, COJEpXKAILIUX MEePCOHAIbHBIE JaHHBIE, UX YHUYTOXXEHUE,
100 KOHTPOJIb POLEAYPHl UX YHHUUTOKEHUS.

2.5. brnokupoBatk 10CTYIN K MEPCOHAIBHBIM JaHHBIM NPU OOHAPYKEHUH HapyIIEHUH MOpsiKa X
00paboTKH.

2.6. PearupoBaTh Ha TOMBITKM HECAHKIMOHUPOBAHHOTO JIOCTyna K HH(poOpManuu B
YCTaHOBJICHHOM CT.4 HacTosimer MHCTpyKium nmopsiake.

2.7. KoHTponMpoBaTh OCYIECTBIEHUE MEPOIIPUSATHI 110 YCTAHOBKE U HACTPOIKE CPE/ICTB 3AIIUTHI
nH(pOpMaLIHH.

2.8. KonTponupoBarh onepaTuBHOE BHECEHHE HW3MEHEHMH B KOH(UIYpalHI0 TEXHUYECKUX
cpencts MCIIJIH, TpeboBaTh OTpa)X€HUs COOTBETCTBYIOIIMX H3MEHEHHH B «TE€XHMUYECKOM MacrmopTe
MH(POPMAIIMOHHOM CUCTEMBI TEPCOHATBHBIX TAHHBIX).

2.9. [lo yka3zaHWIO PYKOBOJICTBA CBOEBPEMEHHO W TOYHO OTPaKaTb W3MEHEHHS B JIOKAJIBHBIX
HOPMAaTHBHO-TIPABOBBIX aKTax MO YIMPaBICHUIO cpeacTBaMu 3amuThl nHpopmanuu B UCII/IH u npaBunam
00pabOTKH EPCOHATBHBIX TAHHBIX.

2.10. IIpoBOoAMTh 3aHATUS U MHCTPYKTAXU C COTPYTHUKAMH M PYKOBOIMTEISIMH CTPYKTYPHBIX
Mo/Ipa3JIeNIeHuit 0 MopsAaKe paboThl C IEPCOHATIHBIMU JAHHBIMU U U3yYEHHE PYKOBOJASAIIUX JOKYMEHTOB
B o0acT obecrieueHus: 0€30MacCHOCTH MEPCOHABHBIX JTaHHbIX.



2.11. IlpoBoauTh pazOupaTenbCTBA M COCTABJIICHHE 3aKIIOUYEHUN MO (akTaM HECOOTIOIECHUS
YCIIOBUIN XpaHEHUS HOCUTENEH MEepPCOHATbHBIX JAHHBIX, HAPYIICHHS MPABUI PabOTHl C JOKYMEHTaMH,
COJIEp>KalllUMK TEPCOHANIbHBIE JTaHHBIC, WM MO APYTUM HapyUICHHSIM, KOTOPbIEé MOTYT IMPUBECTH K
CHIDKCHHUIO YPOBHS 3alTUIIEHHOCTH MTEPCOHATBHBIX JTaHHBIX.

2.12. KouTponupoBarb co0uoieHne COTpYIHUKAMU JIOKAJIbHBIX JIOKYMEHTOB,
PETTIAMEHTHPYIOIIUX TIOPSIOK paboThl C MpOrpaMMHBIMH, TexHudeckumu cpenctBamu WCIIIH wu
MePCOHANBHBIMU JTAHHBIMH.

2.13. BHOCUTH CBOM TIPEIOKECHHSI TIO COBEPIICHCTBOBAHUIO MEP 3aIUTHI IEPCOHATBHBIX JTaHHBIX
B UCII/IH, pa3paboTke W MPUHATHU Mep MO MPEAOTBPAILECHUIO BO3MOXHBIX OIACHBIX MOCIEACTBUN
HapYIICHUA, TPUBOIAIINX K CHUKCHHIO YPOBHS 3aIUIIIEHHOCTH ITEPCOHATBHBIX TaHHBIX.

2.14. Opranu3oBaTh y4yeT OOpalieHuil CyOBEKTOB IEPCOHAIBHBIX JAHHBIX, KOHTPOJIUPOBATH
3amonHeHne «KypHana ydera oOpaiieHuil CyObeKTOB MePCOHANBHBIX JaHHbIX)» ([Ipunoxkenue 1).

2.15. IlpencraBiasTh WMHTEpEChl YUpexkJeHUs IpU IPOBEPKAX HAI30PHBIX OpPraHoB B cdepe
00pabOTKH EPCOHABHBIX JAHHBIX.

2.16. 3narb 3aKoHOAATENHCTBO PD 0 mepcoHanbHBIX NaHHBIX, CIIEAUTH 32 €T0 U3MEHEHHUSIMHU.

2.17. BBIONHATS WHBIE MEPOIPHUATHS, TpeOyeMble HOPMATHBHBIMH JIOKYMEHTAMHU I10 3alUTe
MEePCOHANBHBIX TaHHBIX.

I1l. TEHCTBHUS TP OBHAPYKEHUHU IMOINBITOK
HECAHKIHMOHUPOBAHHOI'O JOCTYIIA

3.1. K nonbsITKaM HECaHKIIMOHUPOBAHHOT'O JIOCTYIA OTHOCSATCS:

3.1.1. ceancsl pabOTHI ¢ MEPCOHATBLHBIMHU JaHHBIMU HE3aPErHCTPUPOBAHHBIX TTOJIb30BATEIICH, HITH
[I0JIb30BaTeIe, HAPYIIMBUIMX YCTAHOBJICHHYIO IE€PUOAWYHOCTh JIOCTYNA, WIM CpPOK JAECHCTBUS
MIOJIHOMOYUI KOTOPBIX UCTEK, WIN MPEBBILIAIOIIMX CBOU [TOJIHOMOYHS IO JOCTYIY K JaHHBIM;

3.1.2. neficTBUsS TPETHErO JUIA, MbITAIOWIEroCs MOIYYUTh JOCTYN (WM YK€ IOJyYUBLIETO
nocryn) k UCII/IH, npu ncnosnb30BaHny Y4ETHOM 3alKcy aJMUHUCTPATOpa WM APYroro IoJb30BaTels
UCII[AH, metonoM moalopa mapois, UCHOJIb30BaHMS MapoJisi, pas3MIalIEHHOrO BiaJeiblieM Y4ETHOH
3aMKCH WIH JHOOBIM APYTUM METOJIOM.

3.2. IIpu BbIsBIEHUHU (paKTa HECAHKIIMOHMPOBAHHOTO JIOCTYNA OTBETCTBEHHBIH 3a OpraHU3aLUI0
00pabOTKH MEPCOHATBHBIX TAHHBIX 00s3aH:

3.2.1. npekpaTuTh HECAaHKIIMOHUPOBAHHBIN JJOCTYI K NEPCOHAIBHBIM JJAHHBIM;

3.2.2. NONOXUTH TUPEKTOPY YUPEKICHHS CITY)KeOHOH 3aIMCKON 0 (hakTe HECAHKITMOHUPOBAHHOTO
JI0CTYNa, €ro pe3yybTare (YCHelHbId, HEYCIIEHIHbIN) U MPeANPHUHSTHIX 1eHCTBUSIX;

3.2.3. M3BECTUTh  PYKOBOJWTENS  CTPYKTYPHOTO  TOApa3feieHHs, B KOTOpOM  paboTaeT
MoJIb30BaTelb,  OT UMEHM  YYEeTHOW  3alucH  KOTOpOoro  Oblla  OCYHIECTBIEHAa  IOMNBITKA
HECaHKLMOHUPOBAHHOTO JIOCTYMA, O (paKTe HECAHKI[MOHUPOBAHHOI'O JOCTYIIA;

3.2.4. u3Bectuth agmuHucTpaTopa Oe3omacHoct MCIIJIH o ¢akre HecaHKIIMOHHMPOBAHHOTO
JOCTyHa.

IV. IPABA

OTBeTCTBEHHBIH 32 OpraHu3anuio 00paboTKH MEPCOHATIBHBIX JAHHBIX UMEET MPaBo:

4.1. TpeboBaTh OT COTPYIHUKOB BBINOJIHEHUS JOKAJIbHBIX HOPMATHUBHO-IIPABOBBIX aKTOB B YaCTH
paboThI ¢ IEPCOHAIBHBIMU JTAHHBIMH.

4.2. brokupoBaTh JOCTYyNl K TE€PCOHAIBHBIM JaHHBIM JIIOOBIX TMOJBb30BATENEH, €ClU 3TO
He00X0IMMO ISl IPEAOTBPAILlEHUs] HApYIIEHUS PeKMMa 3alIUThl IEPCOHAIbHBIX JaHHbBIX.

4.3. IIpoBouTh CIIy’K€OHbIE paccielOBaHMs U ONpallMBaTh IMOJb3oBaTeNel 1o (akTam
HECOOIIOZIeHHs YCIIOBUM XpaHEHMs] HOCUTENeH MEepCOHAIbHBIX JaHHBIX, HAPYLIEHUS MpPaBUi pabOTHI C
TEXHUYECKUMU M mnporpammHbiMu cpeactBamu MCII[IH, B ToM 4Mciae €O CpeACTBaMHU 3alllUThI
nHpoOpMallUK, WM 1O JPYrUM HapyLIEHUsM, KOTOpbIE MOTYT MPHUBECTH K CHUXEHHUIO YPOBHSA
3AIIUIIEHHOCTU NIEPCOHAIIBHBIX TaHHBIX.



V. OTBETCTBEHHOCTDbD

5.1. OTBeTCTBEHHBIN 332 OpraHU3alKi0 00PAOOTKH MEPCOHANBHBIX JAaHHBIX HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a cOOIto/ieHue TpeOoBaHUil HacTosuier MHCTpyKuu, 3a Ka4ecTBO MPOBOJUMBIX UM
paboT mo obecreueHU0 OE30MACHOCTH TEPCOHATBHBIX JAHHBIX W 3a BCE JICHCTBUS, COBEPIICHHBIE
ot uMmeHH ero yuétHou 3amucu B MCII/IH, ecnu ¢ ero cTOpOHBI HE OBLIO MPEINPHHATO HEOOXOIMMBIX
JEUCTBUM JUIs IPEAOTBPAILEHUSI HECAHKIIMOHUPOBAHHOT'O UCIIOJIb30BAHUS €r0 YUETHOM 3aIIUCH.

5.2. OTBETCTBEHHBII 32 OpraHu3anuio 00paboTKU MEePCOHANTbHBIX JAHHBIX MPU HAPYIICHUH HOPM,
pEeryIupyIOIUX MOJy4eHue, oO0pabOoTKy | 3alIMTy MEPCOHANBHBIX JaHHBIX CYyOBEeKTa, HECET
JTUCHUIUIMHAPHYIO, aJMHUHHUCTPATUBHYIO, TPaXKIaHCKO-TIPABOBYIO U YrOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOAaTenbcTBOM Poccuniickoit denepanuu.

[Ipunoxenus:

1. «Kypnan ydera obpaiieHuii cyObeKTOB NEPCOHAIBHBIX JAHHBIX» Ha 2 JI. B 1 3K3.



IIpunoxkenue 1
K MucTpykumn Ne

OT « » 20 T.

AKYPHAII

yueTa o0panieHnil Cy0beKTOB NMePCOHAJTbHbIX JaHHbIX
MYHULMIAJIBHOIO0 YYPEKIACHUA KYJIbTYPbI

«I'opoackoi Ki1y0 nerckoro rteopuecTsa «PomMmanTHK»



Ne Hara OHO TMoceTrens Buj oOGpamenns u ero Kakoe npunsaito | Kro npuauman (PHO, Mpuveuanus
n/n oOpameHus KPaTKoe coJiep:KaHue peluieHune JAOJIKHOCTD)
1 2 3 4 5 6 7




